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JOB PROFILE:

Health & Safety Manager
RESPONSIBLE TO:

Head of Risk & Assurance
RESPONSIBLE FOR:
Health & Safety Practitioner
PURPOSE:
Reporting to the Head of Risk & Assurance the primary role of the H&S Manager is to advise the Leadership Management Team, Board and staff on all health, safety and welfare matters to ensure Teign Housing and its subsidiary Templer HomeBuild complies with its statutory obligations.




To work within the Company’s Equality and Diversity Policy, Health and Safety Policy, Customer Service and Performance Policies ensuring that these are complied with throughout all activities within the scope of this role to ensure the highest standards of customer care.

Ensure that all activities undertaken are carried out to the highest standards of integrity and professionalism in accordance with the Company’s policies and procedures.
CONTACTS:
Daily contact with other Teign Housing staff, residents and leaseholders. The postholder will build up good relationships with private, statutory and voluntary agencies, the local authority and Devon and Somerset Fire and Rescue.
KEY ACHIEVEMENT AREAS:

· To develop and lead both a high performing operational and strategic Health and Safety function to ensure the effective delivery of agreed aims, objectives and performance targets that meets our organisation’s business objectives and regulatory requirements and delivers value for money.
· To advise the Leadership Management Team and Board on all aspects related to the development and delivery of our organisations Health and Safety Management Strategy, including responsibility for safety management, regulation and compliance, researching and recommending changes.

· Overall responsibility and compliance of the company’s H&S, making sure staff are aware of the importance of and follow Health and Safety policy and procedures.

· Report to and advise Board members on all aspects of Health & Safety.

· Implement practical and effective methods, both preventative and remedial, of promoting Health and Safety and safe working practices in the workplace.

· Provide/organise relevant Health and Safety training for staff as required, including first aid and fire safety.

· Take responsibility for the management and monitoring of all H&S Inspections of buildings with common areas as required by Teign Housing and relevant legislation ensuring they are regularly reviewed and to maintain records of the same.

· Carry out/manage all workplace risk assessments as required, including display screen equipment, manual handling, lone working etc.

· Conduct & carryout internal compliance audits of all Teign Housing sites report on findings and manage issue log and actions through to completion.

· Manage health and safety within the office, ensuring first aid and fire safety is monitored. Where necessary provide the appropriate level of training. 
· To recommend & implement control measures and advice on the standard of P.P.E. issued to employees.

· To carry out investigations into incidents and to record on the H&S Management System for key personnel to review. Where necessary escalate certain incidents to the H&S Committee immediately. Produce regular reports to the H&S Committee Meeting.
· Report all incidents reportable under R.I.D.D.O.R. to the Head of Risk and Assurance and Health and Safety Committee.

· Conduct Health and Safety inspections and prepare reports and documents as required.

· To identify areas where training/certification is required to meet the standards imposed by Legislation, Approved Codes of Practice, or H.S.E. guidance. Arrange training/certification once identified.

· Keep up to date with changes in current legislation and implement such changes where relevant.

·  Bring to the attention of the Senior Management and Leadership Team any relevant new legislation.

· Attend such courses/seminars run by external sources to enable accurate interpretation of legislation to enable implementation within the organisation.

· Liaise with Templer HomeBuild Ian Williams and the Asset Management Team to ensure adequate contractor Health & Safety procedures are in place and maintained.

· Immediately contact Templer HomeBuild or the Asset Management Team if situations are found, that in the opinion of the H&S Manager, require immediate rectification or the stopping of any operation.

· Any other Health and Safety related duties as required.

Health and Safety Responsibilities

1. Take responsibility for own Health & Safety and not to put others at risk. 
2. It is the responsibility of managers to ensure their team is working safely and to have appropriate risk assessments in place.

3. To follow all guidance, policies and procedures associated with health and safety and ensure any risk assessments for this role have been read and understood.

4. To comply with all health and safety legislation and regulations associated with the role. If in doubt, contact your line manager for help and support.

	No job profile can cover every issue, which may arise within the post at various times and the jobholder is expected to carry out other duties requested from time to time.






Signed by Post Holder: …………………………………………………………………..





Print Name:…………….…………………………………………………………………..





Date: …………………………………………………………………………………………








